
j}jflxs cj:yfM ljjflxt cljjflxt cGo z}lIfs of]Uotf

qm+= ;+= gftf gfd y/ vftf g+= -olb ePdf_ df]afOn g+=

k]zfM hflu/  cGo JolQmut :yf= n]= g+= (PAN)

hGdldltM lj=;+=          O{=;+=        lnËM  k'?if  dlxnf     cGo
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kl/ro ljj/0f

gfjfns÷sfg'gL ;+/Ifs ePdf -;+/Ifssf] 5'§} KYC kmf/d eg'{kg]{5 ._

xfnsf] 7]ufgf

cfo ;|f]t ljj/0f

lgj]bssf] x:tfIf/==============================================

JolQmut ljk|]if0f art vftf vf]Ng] kmf/d

Screening ID Customer ID
Account No.Indexing Number

For Bank's use only
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a'xf/L

;;'/f -ljjflxt dlxnfsf] xsdf_
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;+/Ifssf] gfd gftf ;+/Ifssf] vftf g+= -olb ePdf_

fgfu]7÷dfg ]fsfy:+;  kb÷ tx   
    
;+:yfsf] gfd÷ठेगाना kb÷tx ;Dks{ g+= cg'dflgt jflif{s cfo

In English (Mr./Mrs./M/S.

d lgDg pNn]lvt ljj/0f cg';f/sf] vftf vf]lnlbg'x'g cg'/f]w ub{5' .

lgj]bssf] gfd
b]jgfu/Ldf ->L÷>LdtL÷;'>L_

D D M M Y Y Y Y D D M M Y Y Y Y

 ;Dks{ ljj/0f

df]afO{n g+=6]lnkmf]g g+=  O{d]nM

 
3/ g+= j8f g+= ;8s÷6f]n d=÷g=kf=÷uf=kf=

lhNnf k|b]z b]z

3/ g+= j8f g+= ;8s÷6f]n d=÷g=kf=÷uf=kf=
:yfoL 7]ufgf

 

lhNnf k|b]z b]z

sf/f]jf/sf] ljj/0f
vftfsf] k|of]hgM art cGo cg'dflgt jflif{s sf/f]jf/ /sd

pNn]v ug'{xf];\

pNn]v ug'{xf];\

 

  

kl/ro kqsf] ljj/0f
 gful/stf k|df0fkq /fxbfgL ;jf/L rfns cg'dtL kq dtbftf kl/ro kq

 hGdbtf{ k|df0fkq -gfjfnssf] xsdf_ cGo

kl/ro kq g+=          hf/L u/]sf] :yfgM              hf/L u/]sf] ldltM D D M M Y Y Y Y

pNn]v ug'{xf];\

pNn]v ug'{xf];\pNn]v ug'{xf];\



glhs}]sf] k|l;4 :yn (Nearest Landmark) -:s'n, a}+s, rf]s cflb_=================================================================== af6 d]/f] a;f]af; (Residence) /x]sf] :yfg
sl/a ================================================================================= ld6/   k'j{,        klZrd,       pQ/ jf       blIf0f lbzf tkm{ /x]sf] 5 .

PHOTO PHOTO

s[kof dnfO{ tn pNn]lvt cltl/Qm ;'ljwfx? pknAw ul/lbg' xf]nf . -pko'Qm 7fpFdf æÆ lrGx nufpg'xf];\ ._ .

8]lj6 sf8{ Instant Name Embossed 

df]afO{n a}+lsË ;]jf ;f]wk'5 dfq sf/f]af/ ;'ljwf ;]jf pknAw x'g] g]kfn leq g]kfn aflx/

OG6/g]6 a}+lsË ;]jf ;f]wk'5 dfq sf/f]af/ ;'ljwf 

 OG6/g]6 a}+lsË cfO{= 8L=M =================================================================================

Mero Share/CRN Meroshare (DMAT No. 13013700-........................) CRN

                                             lgj]bssf] x:tfIf/M ===================================================================================

gd'gf x:tfIf/

kl/ro u/fpg] JolQmsf] gfdM ========================================================================================kl/ro u/fpg] JolQmsf] vftf g=============================================
o; a}+s;Fu a}+lsË ;DaGwsf nflu lgj]bg lbPsf lgj]bsnfO{ d /fd|/L lrGb5' .

======================================
kl/ro u/fpg]sf] x:tfIf/ 

 
 

 

pQ/

lgj]bssf] x:tfIf/==============================================

qm+= ;+= j}b]lzs /f]huf/Ldf /xL ljk|]if0f /sd k7fpg] gfd gftf

!= d]/f] /fli6«otf g]kfnL ePsf] :j3f]if0ff ub{5' .
@= d cd]l/sfsf] afl;Gbf jf gful/s jf cd]l/sL Green Card k|fKt JolQm xf]Og .
#= d]/f] o; a}+s tyf cGo s'g} klg a}+s tyf ljQLo ;+:yf-x?_df ljk|]if0f -/]ld6ofG;_ art vftf gePsf] :j3f]if0ff ub{5' .
$= o; art vftfdf hDdf x'g] /sd g]kfn /fi6« a}+ssf] ljleGg k|fjwfgx? adf]lhd a}+lsË k|0ffnL dfkm{t j}b]lzs /f]huf/Laf6 cfh{g u/]sf] :j3f]if0ff ub{5' . a}+sn] 

dfu]sf] v08df ljk|]if0f eO{ cfPsf] k|df0f pknAw u/fpg]5' . d}n] k|df0f sfuhftx? pknAw u/fpg g;s]df ljk|]z0f art lgIf]k vftf vf]lnPsf] ldlt b]lv Aofh
36fPdf÷vftfsf] k|sf/ kl/j{tg u/]df d]/f] d~h'/L 5 .

%= d ljutdf g]kfn jf cGo d'n'sdf s'g} ck/fwdf bl08t ePsf] 5}g . ePdf =================== pNn]v ug'{xf];\==================================
^= d k|rlnt sfg'g adf]lhd g}lts ktg x'g] s;'/hGo sf{odf ;+nUg eO{ cbfntaf6 s;"/bf/ 7xl/Psf] 5}g\ . ePdf ======== pNn]v ug'{xf];\===============
&= ljk|]if0f k|fKt ug]{ u|fxs “kl/jf/” ePdf lgDg pNn]lvt ljj/0f eg'{xf];\M

:j3f]if0ffM

cltl/Qm ;'ljwfx?

vftfjfnsf] a;f]af; ug]{ 7]ufgfsf] dfu{ lrq

O{R5fOPsf] JolQmsf] ljj/0f
d]/f] gfddf o; vftfdf afFsL /x]sf] /sd d]/f] z]ifkl5 tn pNn]lvt O{R5fOPsf] JolQmnfO{ e'Qmfg u/]df d]/f] d+h'/L 5 . 
O{R5fOPsf] JolQmsf] gfd  O{R5fOPsf] JolQm;Fusf] gftf 
O{R5fOPsf] JolQmsf] afa'÷cfdfsf] gfd  O{R5fOPsf] JolQmsf] ;Dks{ g+= 
O{R5fOPsf] JolQmsf] kl/ro kqsf] lsl;d  kl/ro kq g+= 
-O{R5fOPsf] JolQm gfafns /xL bfjL k/]sf avt gfafns g} /x]sf] cj:yfdf k|rlnt sfg'g adf]lhdsf] gfafns ;+/Ifs k|df0f kq k]z ug'{kg]{ 5 ._

kl/ro u/fpg] JolQm

खाता ;+rfnfgsf] nflu ljz]if lgb]{zg ==================================================================================================================================



 

 

 
>L Pg cfO{ ;L Plzof a}+s lnld6]8
dxf]bo,
d]/f] gfddf >L Pg cfO{ ;L Plzof a}+s lnld6]8 -o;kl5 “a}+s’’ elg ;Daf]wg ul/Psf]_ df art -o;kl5 “vftf’’ elg ;Daf]wg ul/Psf]_ vf]Ng÷;~rfng ug{ jf cGo a}+lsË ;'ljwf pknAw u/fpg cg'/f]w 
ub{5' . d lgDg plNnlvt zt{ aGb]hx? -o;kl5 “zt{’’ elg ;Daf]wg ul/Psf]_ kfngf ug{ / ;f]sf] clwgdf /xL vftf ;+rfng ug{ d~h'/ 5' . g]kfnL d'b|fdf daf6 a}+sdf vf]lnPsf] vftf ;do ;dodf nfu' 
x'g] a}+ssf] lgod tyf k|rlnt sfg"g tyf g]kfn /fi6« a}+sn] tf]s]sf] lgodleq /xL ;~rfng x'g]5g\ eGg] s'/fdf d]/f] k"0f{ d~h'/L /x]sf] 5 / a}+s, o;sf] pQ/flwsf/L jf o;n] tf]s]sf] s'g} lgsfodf o;kl5 
vf]lng], ;~rfng ul/g] jf lgoldt ul/g] h'g;'s} k|s[ltsf] vftfsf] nflu klg oL zt{x? nfu' x'g] s'/fdf d k"0f{ ?kdf hfgsf/ 5' .
oL zt{ aGb]hx? vftfdf gfd pNn]v ePsf JolQm -o;kl5 u|fxs÷;]jfu|fxL÷;]jf jfxs egL ;Daf]wg ul/Psf]_ sf] nflu JolQmut ?kdf jf Ps jf a9L jf ;a}hgfnfO{ ;fd"lxs ?kdf afWosf/L x'g] 5g\ 
/ a}+s;Fusf] u|fxs÷;]jfu|fxLsf] ;a} ;Demf}tf, lhDd]jf/L / bfloTj ;fd"lxs / 5'6\6f5'6\6} x'g]5g\ .
s_ a}+s vftf
!_ b]xfosf ljifox?df d a}+snfO{ clVtof/L k|bfg ub{5' .
 (i) d]/f] vftf vf]Ng] ;DaGwL cfj]bgn] lglb{i6 ul/P cg'?ksf] vftf ;~rfng ;DaGwL lgb]{zgdf pNn]v eP adf]lhdsf] lgb]{zg jf x:tfIfl/t lnvt a}+snfO{ k|fKt ePkZrft ;f] ;DaGwdf 

d}n] cGoyf pNn]v u/L csf]{ lnlvt ;"rgf pknAw gu/fP;Dd tn plNnlvt ljifox?df cfjZos sf/jfxL ug{ .
 (ii) d]/f] vftfdf /sd eP jf geP klg To:tf] vftf vr{ n]vL -8]lj6 u/L_ d}n] hf/L u/]sf] r]s, ljlgodkq, k|lt1fkq, :yfoL e'QmfgL, cfb]z adf]lhd /sd e'QmfgL ug{ tyf ;f]e}m vftf 

8]lj6 ug]{, 8«fk\m6, d]n tyf 6]lnu|fkmsf] dfWodaf6 /sdfGt/ ug]{, ljb]zL d'b|f vl/bljqmL ug]{ nufot vftf ;DaGwL cGo s'g} klg cfb]z jf lgb]{zg :jLsf/ ug{ .
 (iii) d]/f] s'g} vf; jf ;a} vftf aGb ug]{ nufot vftf ;DaGwL cGo s'g} klg cfb]z jf lgb]{zg :jLsf/ ug{ .
@_ vftfdf hDdf x'g] ;Dk"0f{ /sd j}B tyf sfg"gL >f]taf6 sdfOPsf] xf] . vftfdf x'g] sf/f]af/ sfg"gL x'g'kg]{5 / vftf ;DklQ z'4Ls/0f, cft+sjfbL lqmofsnfk tyf cGo k|sf/sf u}/sfg"gL

lqmofsnfksf] nflu k|of]u x'g]5}g . a}+snfO{ lbO{Psf] vftf÷sf/f]af/ ;DaGwL s'g} hfgsf/L unt ePsf] a}+snfO{ z+sf nfu]df a}+sn] vftf /f]Ssf /fvL vftf ;DaGwL hfgsf/L ;DalGwt lgsfo÷
clwsf/LnfO{ a'emfpg ;Sg]5 . o:tf] cj:yfdf a}+sn] s'g} Iflt axg ug'{kg]{ ePdf ;f] sf] Ifltk"lt{ u|fxsn] ug'{ kg]{5 .

#_ vftfdf hDdf x'g] /sd÷r]ssf] cfb]zdf s'g} låljwf ePdf a}+sn] vftfdf hDdf ug{ cl:jsf/ ug{ ;Sg]5 . o:tf] sf/f]jf/af6 a}+snfO{ x'g] xfgLsf] Ifltk"lt{ u|fxsn] a}+snfO{ ug'{ kg]{5 .
$_ r]s a's;Fu hf/L ul/Psf] zt{ aGb]hsf] af/]df d hfgsf/ 5' . lgwf{l/t ;do;Dddf ;f] r]sa's ;+sng gu/]sf] v08df a}+sn] ;f] /2 ug{ ;Sg] / ;f] jfkt a}+ssf] lgodfg';f/ nfUg] z'Ns 

vftfjfnfn] Joxf]g'{ kg]{ s'/f dnfO{ dGh'/ 5 .
%_ d}n] lnlvt ?kdf cGoyf lgb]{z u/]sf] cj:yfdf afx]s d]/f] gfddf a}+sn] k|fKt u/]sf] s'g} klg /sd ;DalGwt vftfdf hDdf x'g]5 eGg] ;DaGwdf d hfgsf/ 5' .
^_ /sd ;+sngsf nflu a}+s ;dIf hDdf ul/Psf] s'g} klg ljlgdo kqsf ;DaGwdf a}+sn] s]jn d]/f] ;+sng k|ltlglw -Ph]G6_ sf] ?kdf dfq sfo{ ug]{5 / ;f]sf] /sd c;'nL -realization_ sf] 

;DaGwdf a}+sn] s'g} klg lhDd]jf/L jxg ug]{ 5}g eGg] s'/fsf ;DaGwdf d hfgsf/ 5' . a}+s ;dIf hDdf ul/Psf] r]s jf cGo clwsf/ kq -Other instruments_ sf] /sd a}+sn] ;+sng u/L 
d]/f] vftfdf hDdf gu/];Dd lemSg ;lsg] 5}g . /sd ;+sng x'g g;s]sf] s'g} clwsf/ kq jfkt e'njz jf ckjfbsf] ?kdf /sd hDdf x'g uPdf s'g} klg ;dodf vftf 8]lj6 u/L c;'n pk/ 
ug]{ clwsf/ a}+sdf ;'/lIft /xg] 5 . t]>f] kIfsf gfddf lvlrPsf] jf e'QmfgL k|fKtstf{ -k]oL_ sf] gfd a}+ssf] clen]vdf pNn]v eP adf]lhdsf] d]/f] gfd;Fu d]n gvfg] lsl;dsf] r]s ;+sng 
ug{df a}+sn] O{Gsf/L hgfpg ;Sg]5 . a}+sn] t]>f] kIfsf gfddf hf/L ePsf /]vfªs[t jf A/C Payee jf ;f] hflgg] To:t} cGo jfSof+z pNn]v ePsf s'g} klg r]s jf 8«fˆ6 vftfdf hDdf ug{ 
:jLsf/ ug]{ 5}g . a}+sn] ljlgdo -negotiate_ ;+sng u/]sf] s'g} klg clwsf/kqsf] /sd c;'nL eO{ gcfPsf] v08df s'g} klg ;dodf art vftf 8]lj6 u/L To:tf] clwsf/kqsf] d"No a}+sn] 
c;'n pk/ ug{ ;Sg]5 . /sd c;'n eO{ cfP kZrft To:tf] clwsf/kq h'g a}+s ;dIf lvlrPsf] xf] jf a}+ssf] s/];kf]G8]06 a}+saf6 clwsf/ kq lkmtf{ eP kZrft a}+ssf] vftf 8]lj6 ul/g]5 jf 
a}+saf6 ;f] jfktsf] /sd c;'n pk/ ul/g]5 .

&_ a}+ssf] lgod cg';f/ a}+sn] r]s hf/L ug{ / s'g} klg ;dodf lkmtf{ lng jf lkmtf{ dfu ug{ ;Sg]5 . t]>f] kIfdfk{mt r]s a's lng k7fpFbf ;f] a'lemlng] t]>f] kIfsf] kl/ro v'Ng] sfuhft /
vftfjfnfn] lbPsf] clVtof/L ;d]t ;+nUg u/]/ dfq k7fO{g]5 . r]sa'ssf] cl3Nnf] se/ k[i7df lbO{Psf r]s hf/L ug{] tyf ;f] sf] ;'/Iffsf] ;DaGwL cGo zt{ aGb]hx? dnfO{ nfu' x'g]5 / dnfO{ 
ltgsf] dtna / kl/0ffd ;d]tsf] 1fg 5 . To:tf r]s afx]s cGo dfWodaf6 /sd lemSg] ;'ljwf k|bfg ug{ a}+sn] O{Gsf/ ug{ ;Sg]5 . a}+sn] hf/L u/]sf] r]snfO{ x/;do ;'/lIft tj/n] /fVg] 
lhDd]jf/L d]/f] x'g]5 / sy+sbflrt pQm r]sa's jf ;f] df ePsf] s'g} klg r]s x/fPdf jf rf]/L ePdf tTsfn a}+snfO{ ;'lrt ug]{5' . d}n] ;DalGwt r]s x/fPsf] cj:yfdf jf sfg'gn] lbPsf] jf 
a}+sn] d~h'/ u/]sf] cGo s'g} kl/l:yltdf vftfaf6 /sd e'QmfgL /f]Ssf ug{ a}+snfO{ lnlvt jf df}lvs cg'/f]w u/]df a}+sn] cfˆgf] k"0f{ :jljj]s k|of]u u/L To:tf] cg'/f]w :jLsf/ ug{ ;Sg]5 . d}n] 
jf d]/f] tk{maf6 cGo s'g} JolQmn] ug{ ;Sg] To:tf] cg'/f]w a}+sn] :jLsf/ u/]sf sf/0f jf ;f] sf] l;nl;nf jf hl/ofdf a}+sn] s'g} xfgL gf]S;fgL jf vr{ -sfg"gL vr{ ;d]t_ Joxf]g'{ k/]df ;f]sf] 
xhf{gf ltg{ a'emfpg d k|ltj4 5' . /sd e'QmfgL ubf{sf avt a}+snfO{ ;"rgf k|fKt eO;s]sf] cj:yfdf afx]s x/fPsf] jf rf]/L ePsf] r]ssf] /sd e'QmfgL x'g uPsf sf/0f ;[lht s'g} klg xfgL, 
gf]S;fgLsf nflu a}+s lhDd]jf/ x'g] 5}g .

lgj]bssf] x:tfIf/==============================================

========================
lgj]bssf] x:tfIf/

*= d]/f] o; vftfdf lxtflwsf/L 5}g . olb vftfdf lxtflwsf/L x'g'x'G5 eg] lgDg pNn]lvt ljj/0f eg'{xf];\M

-gf]6M o; vftf k|of]hgsf] nflu “kl/jf/” eGgfn]]]]]]]]]]]]]]]] afa', cfdf, klt, kTgL, 5f]/f, a'xf/L, 5f]/L, wd{k'q, wd{k'qL, ;f}t]gL cfdf / cfkm"n] kfngkf]if0f ug'{kg]{ bfh', efph', efO, a'xf/L, lbbL, alxgL, ;Demg' k5{ ._

!)= d g]kfn /fi6« a}+ssf] Plss[t lgb]{zgsf] sfnf];"rL ;DjGwL Jo:yfdf ul/Psf] ;+zf]wg÷kl/dfh{g yk Joj:yf cg';f/ d sfnf];'rLdf ;"rLs[t g/x]sf] :j3f]if0ff ub{5' .
d sfnf];"rLdf ;"rLs[t /x]sf] kfO{Pdf d]/f] gfddf /x]sf] vftfdf /sd hDdf ug{ afx]s cGo a}lsË sf/f]jf/ ug{ gkfpg] ul/ d]/f]] vftf /f]Ssf /fVg d]/f] k"0f{ d+h'/L 5 .

!!= dfly pNn]lvt ljj/0fx? tyf ;+nUg sfuhftx? ;Ssn k|df0fkqsf] 5ljlrq x'g . olb s'g} ljj/0f tyf sfuhft e'm6\7f 7x/]df sfg"g adf]lhd ;hfo Joxf]g{ d]/f] k"0f{ 
d~h'/L 5 . ;fy} dfly pNn]lvt ljj/0fx? n]vg q'l6sf sf/0f d}n] k]z u/]sf] ;+nUg sfuhftx?;Fu d]n gvfPdf a}+sn] ;+nUg sfuhftx?sf] cfwf/df q'l6 ;RrofO{ 
clen]v /fv]df d]/f] k"0f{ d+h'/L 5 .

!@= d;Fu ePsf ljj/0fx? cyjf d;Fu ;DjlGwt ePsf ljj/0fx? olb kmf/dsf] tf]lsPsf v08x?df pNn]v u/]sf] 5' . d]/f] vftf ;+rfng o;} kmf/d;Fu ;+nUg ul/Psf zt{ 
tyf aGb]hx? adf]lhd x'g] s'/f j'em]sf] 5' .

(= d tyf d]/f] kl/jf/ jf glhssf] ;DjGw ePsf JoflQmx? k|rlnt sfg"g jdf]lhd pRr kb:y JolQm xf]Og . olb xf] eg] ;f] pRr kb:y JolQmsf] gfd /
gftf pNn]v ug'{xf];\M

qm+= ;+= gfd ;DaGw vftf g+= -olb ePdf_

qm+= ;+= gfd ;DaGw kb

vftf ;~rfng ;DaGwL ;fdfGo lgod tyf aGb]hx?



*_ a}+saf6 k|bfg x'g]÷ePsf] cf]e/8«fˆ6 -clwljsif{_ jf cGo ;'ljwf jfktsf] s'g} klg bfloTjsf nflu d lhDd]jf/ x'g]5' / To:tf] bfloTj Pj+ ;f] ;Fu ;DalGwt sldzg jf cGo a}+s b/ d]/f] s'g} 
klg vftf 8]lj6 u/L c;'n pk/ ug{ d a}+snfO{ clVtof/L k|bfg ub{5' . ;fy} To; lsl;dsf] s'g} klg /sd a}+sn] cfˆgf] lgodsf] clwgdf /xL lgwf{/0f ul/lbPsf] zt{, tl/sf tyf efvf cg';f/ 
a}+snfO{ ltg]{ a'emfpg] 5' .

(_ a}+sn] ;do ;dodf lgwf{/0f ug]{ cfˆgf] z'Ns tflnsfdf pNn]v eP adf]lhd vftfsf ;DaGwdf tf]lsPsf z'Ns nfUg]5g\ . dnfO{ ;"rgf ;d]t glbO{ s'g} klg rfh{, vr{, z'Ns, sldzg, xhf{gf, 
;|f]tdf s/ s6\6L, ;/sf/L ljefu jf lgsfox?sf] b}–b:t'/ jf vftf jf ;f] vftfdf hDdf ePsf] /sdsf ;DaGwdf nfu' x'g] cGo s'g} klg lsl;dsf] s/, bfloTj, b}–b:t'/ OToflb d af6 /÷d]/f] 
vftf 8]lj6 u/L c;'n pk/ ug]{ clwsf/ a}+sdf ;b}j /xg] 5 .

!)_ a}+snfO{ vftfdf e'njz k|lji6 x'g uPsf] lx;fa ;RofO{ k'gM ;xL lx;fa k|lji6 -l/e;{ O{G6«L_ ug]{ clwsf/ x'g]5 .
!!_ s'g} klg vftfdf k|bfg ug]{ Aofhb/ a}+sn] ;do ;dodf tf]s] adf]lhd x'g]5 / o:tf] Aofhb/ u|fxsnfO{ ljleGg dfWodaf6 ;"rgf lbO{ kl/jt{g ug{ ;Sg]5 . art vftfx?df b}lgs clGtd 

df}Hbftdf #^% lbgsf] Ps jif{sf] lx;fan] u0fgf u/L k|To]s q}df;sf] cGtdf -cflZjg, kf}if, r}q / cfiff9_ df e'QmfgL lbO{g] 5 . Aofh u0fgf÷e'QmfgL ug]{ cfwf/ a}+sn] s'g} klg ;do u|fxsnfO{ 
;"rgf lbO{ jf glbO{ kl/jt{g ug{ ;Sg]5 .

!@_ ljb]zL ljlgoddf vf]lnPsf] vftfdf hf]lvd lglxt /x]sf] :jLsf/ ub}{ To:tf] vftfaf6 /sd lemSg jf hDdf ug'{ kbf{ ;DalGwt ljb]zL gf]6sf pknAwtf tyf g]kfn /fi6« a}+s tyf g]kfn ;/sf/ 
/ To; a}+ssf] k|rlnt gLlt lgod sfg"gsf] clwgdf /x]/ dfq /sd lemSg] jf hDdf ug]{ ;'ljwf k|fKt x'g] s'/fdf d~h'/L 5 .

!#_ d'b|fsf] kl/jt{gLotf jf x:tfGt/0fLotf jf /sd e'QmfgLdf aGb]h, dfu, clglZrttf, o'4l:ylt, gful/s ljb|f]x jf a}+ssf] sfa" eGbf aflx/sf cGo kl/l:yltsf sf/0f vftfdf hDdf ePsf] /sd 
pknAw x'g g;s]df a}+s hjfkmb]xL gx'g] s'/f d]/f] d~h'/L 5 . g]kfn ;/sf/, g]kfn /fi6« a}+s jf cGo s'g} clwsf/k|fKt clwsf/L jf lgsfon] nufPsf] aGb]hsf sf/0f a}+sn] vftf;Fu ;DalGwt 
d'b|fdf jf cGo s'g} klg d'b|fdf /sd e'QmfgL lbg g;s]df jf To:tf] /sd h'g d'b|fdf /sdfGt/ ug'{kg]{ xf] ;f]xL d'b|fdf jf cGo s'g} d'b|fdf /sdfGt/ ug{ g;s]df To;af6 pTkGg x'g;Sg] 
kl/0ffdk|lt a}+ssf] jf lgodg aGb]hsf] kmn:j?k Joxf]g'{ kg{ ;Sg] nufotsf ;Dk"0f{ vr{x? ;d]tsf] nflu d :jo+ lhDd]jf/ x'g]5' . ;Dj4 k|rlnt sfg"g tyf lgodn] Joj:yf u/] cg'?k 
vftfaf6 /sd e'QmfgL lbg jf /sd lemSg jf /sdfGt/ ug{ a}+sn] u/]sf] lg0f{o dnfO{ dfGo x'g]5 .

!$_ a}+sn] lgDg lgod nufpg ;Sg]5M -s_ s'g} vf; /sd eGbf sdsf] lalgod clwsf/ kq hf/L ug{ gkfO{g] -v_ s'g} kl/l:yltdf vf; u/L lemSg nfluPsf] /sd 7"nf] kl/df0fsf] ePdf a}+snfO{ 
clu|d ;"rgf lbP/ dfq e'QmfgL dfu ul/g'kg]{ .

!%_ vftf ;DaGwL lx;fa ljj/0f -:6]6d]G6 ckm Psfp06_ dfu ePdf a}+sn] ;do ;dodf lgwf{/0f u/] adf]lhdsf] s'g} lglZrt ;do cjlwdf tof/ u/L pknAw u/fO{g]5 . s'g} vftf ;DaGwL 
lx;fa ljj/0fdf s'g} q'6L jf sdLsdhf]/L ePdf ;DalGwt lx;fa ljj/0f a}+sn] k|jfx u/]sf] ldltn] #) lbgleq To:tf] lx;fa ljj/0fdf pNn]v ePsf ljifox?sf] q'6L, sdLsdhf]/Lsf ;DaGwdf 
lnlvt ?kdf a}+snfO{ ;"lrt ul/Psf] cj:yfdf q'6LnfO{ cfjZos ;+zf]wg ul/g]5 . a}+snfO{ cfˆgf] 7]ufgf ;xL, oyfy{k/s / k"0f{ ?kdf pknAw u/fpg] lhDd]jf/L vftfjfnf :jo+sf] x'g]5 / 
To:tf] 7]ufgfdf kl5 s'g} kl/jt{g x'g uPdf ;f] ;DaGwdf tTsfn a}+snfO{ hfgsf/L u/fpg' kg]{5 .

!^_ a}+snfO{ cfjZos k/]sf] cj:yfdf jf s'g} cbfntL jf k|zf;lgs jf cGo s'g} cfb]z lgb]{zg kfngf ug]{ l;nl;nfdf dnfO{ k"j{ ;"rgf glbO{ jf d pk/sf] s'g} st{Jo pNn+3g eP a}+sn] To:tf] 
vftf aGb ug{, /f]Ssf /fVg jf vftfaf6 x'g] sf/f]af/nfO{ lgnDagdf /fVg ;Sg]5 .

!&_ s'g} cbfntL cfb]z jf ;Da4 sfg"gn] u/]sf] Joj:yf cg';f/ clwsf/k|fKt clwsf/L jf lgsfon] dfu]sf] cj:yfdf nufot s'g} a}+s jf ljQLo ;+:yfn] dfu u/]df ;f] sf] cf}lrTotf x]/L vftf 
;DaGwL ;"rgf k|jfx ug{ /÷jf a}+ssf] lxt cGo tj/n] ;'/lIft ug{ d a}+snfO{ clVtof/L k|bfg ub{5' .

!*_ a}+sn] dnfO{ s'g} ;"rgf glbO{ klg vftf aGb ug{ ;Sg]5 eGg] ;DaGwdf d hfgsf/ 5' . vftf aGb ubf{sf] avt vftfdf s'g} e'QmfgL of]Uo lgIf]k /x]sf] ePdf a}+ssf] k|rlnt gLlt lgod 
cg';f/ pQm lgIf]ksf] cfjZos Joj:yf u/]df d]/f] d~h'/L 5 .

!(_ s'g} klg vftfsf ;DaGwdf x'g] s'g} klg sf/f]af/sf qmddf d]/f] d[To', czQmtf jf bfdf;fxL -jf o:t} vfnsf cGo s'g} 36gf jf sfd sf/jfxL_ ;[lht eO{ ;f] ;DaGwdf a}+sn] tf]s] adf]lhdsf 
cfjZos sfuh k|df0f ;lxt a}+snfO{ lnlvt ;"rgf k|fKt geP;Dd To:tf] sf/f]af/af6 x'g ;Sg] s'g} klg xfgL, gf]S;fgL jfkt a}+sn] s'g} klg bfloTj Joxf]g'{ kg]{ 5}g . ;fy}, a}+ssf] sfa'eGbf 
aflx/sf] s'g} klg kl/l:yltsf] sf/0f a}+sn] s'g} sfd sf/afxL gu/]sf] jf u/]sf] sf/0f d pk/ kg{ ;Sg] s'g} klg xfgL, gf]S;fgL jf l9nf;':tLsf ;DaGwdf a}+sn] s'g} klg bfloTj Joxf]g'{ kg]{5}g .

@)_ u|fxssf] d[To' ePdf d[To' btf{ k|df0fkq tyf gftf k|df0fkqsf] ;Ssn jf k|dfl0ft gSsn a}+s ;dIf k]z eP kZrft\ dfq vftfdf /x]sf] /sd e'Qmfgsf nflu lgsf;f x'g] s'/f dnfO{ :jLsfo{ 
5 . vftfjfnfn] cGoyf lglb{i6 u/]sf] cj:yfdf afx]s ;+o'Qm vftfsf] xsdf s'g} Ps vftfjfnfsf] d[To' ePdf, vftfjfnf dWo]sf] hLljt vftfjfnfnfO{ vftfsf] /sd x:tfGt/0f ul/g] 5 . d]/f] 
z]ifkl5 pQm vftfdf xsbfjL ePdf a}+ssf] lgodfg';f/ e'QmfgL k|s[of cuf8L a9fpg ;Dk'0f{ clwsf/ x:tfGt/0f ub{5' . ;fy} ;f] k|s[of k'/f ug{ nfUg] ;Dk"0f{ vr{ ;f]xL vftfaf6 s6\6f u/L 
afFsL /sd bfjL ug]{ JolQmnfO{ x:tfGt/0f ul/lbgx'g clVtof/L k|bfg ub{5' .

@!_ gfafnssf] gfddf vf]lnPsf vftfx?sf] xsdf gfafns cfˆgf] gfafns cj:yfd} /lx/x]sf] eP klg jf aflnu eP klg a}+sn] ;DalGwt ;+/Ifs, afa'cfdf ;+/Ifs ePsf] cj:yfdf jf ;Ifd 
lgsfoaf6 cGoyf ;"rgf k|fKt gu/];Dd vftf vf]Ng] ;DaGwL cfj]bgdf gfd pNn]v ePsf ;+/Ifsaf6 k|fKt lgb]{zg adf]lhd g} vftf ;~rfng ;'rf? ug]{ clwsf/ a}+snfO{ x'g]5 .

@@_ a}+såf/f dfu ul/Psf] ljj/0f sfuhft k]z gul/Pdf jf vftfaf6 lgodgsf/L lgsfosf] lgb]{zgdf pNn]lvt ;do eGbf a9L ;do;Dd s'g} /sd e'QmfgL x'g] sf/f]af/ gePdf, vftfdf z'Go 
jf C0ffTds df}Hbft /xg uPdf vftf a}+ssf] k|rlnt lgodfg';f/ :jtM lgis[o x'g;Sg] s'/fdf d hfgsf/ 5' .

@#_ cfk"mn] lemsL lnPsf] gub sfp06/d} u0fgf ug'{kg]{ / To:tf] /sddf s'g} sdL jf gk'u x'g uPsf] kl5 yfxf x'g uPdf ;f] ;DaGwdf a}+s hjfkmb]xL gx'g] s'/fdf d]/f] k"0f{ d~h'/L 5 .
@$_ s'g} sf/0f v'nfO{ jf gv'nfO{ s'g} klg vftf vf]Ng O{Gsf/ ug]{ jf vf]ln;s]sf] vftf /f]Ssf ug]{ clwsf/ a}+sdf ;'/lIft /xg] s'/f d :jLsf/ ub{5' . a}+sn] vftf vf]Ng / jf vf]ln;s]sf] vftf 

sfod /fVg cfjZos kg]{ Go"gtd df}Hbft tf]Sg ;Sg]5 . tf]lsPsf] Go"gtd df}Hbft clgjfo{ ?kdf sfod /fVg' kg]{5 . :yfgLo d'b|fdf vf]lng] vftf ;DaGwdf tTsfn nfu' /x]sf] Go"gtd 
df}Hbftsf af/]df a}+sdf ;Dks{ /fvL cfjZos hfgsf/L lng ;lsg] s'/fdf d hfgsf/ 5' .

@^_ ;]jf afxsn] ;]jf dfu ubf{ a}+snfO{ k|jfx u/]sf] ;Dk"0f{ ljj/0f ;To tYo /x]sf] Joxf]/f :j3f]if0ff ub{5 .

v= ljB'tLo dfWodaf6 lnOg] a}+lsË lgb]{zg
!_ a}+snfO{ d}n] ljB'tLo dfWodaf6 lbg] a}+lsË lgb]{zg adf]lhd sfo{ ug{ d a}+snfO{ clVtof/ k|bfg ub{5' t/ a}+snfO{ To:tf] lgb]{zg adf]lhd sfo{ ug}{ kg]{ afWotf eg] x'g] 5}g .
@_ b]xfosf sf/0fx?n] ubf{ ;f] sf] l;nl;nfdf a}+sn] Joxf]g'{ kg]{ jf a}+s pk/ l;h{gf x'g ;Sg] ;a} vfn] sf/afxL, d'2f dfldnf, sfo{ljlw, nfut bfjL, dfu, z'Ns vr{ gf]S;fgL tyf bfloTjaf6 

d a}+snfO{ d'Qm ug'{sf ;fy} ;f]sf] xhf{gf cfk}mn] lt/L a'emfO{ s'g} xfgL gf]S;fgL x'g lbg] 5}g .
 (i) d]/f] ljB'tLo dfWodaf6 lbPsf] lgb]{zg unt ?kdf jf hfn;fhLk"0f{ 9Ën] k]m/abn u/L, unt cy{ nfUg] lsl;dn] jf ;"rgf cfbfg k|bfgsf] qmddf :ki6 a'‰g g;lsg] lsl;daf6} hf/L 

ePsf] ePtfklg ;/;tL{ x]bf{ d}n] g} hf/L u/]sf] h:tf] b]lvg] eO{ a}+sn] To:tf] lgb]{zg adf]lhd c;n lgotdf s'g} sfd sf/jfxL u/]sf] sf/0f,
 (ii) sy+sbflrt d]/f] ljB'tLo dfWodaf6 lbPsf] lgb]{zg a}+snfO{ k7fpg] jf a}+sn] k|fKt ug]{ qmddf ;DalGwt d]lzgsf] v/faL, uNtL jf u8a8Lsf sf/0f h'g ?kdf a}+s ;dIf k|jfx x'g'kg]{ xf] 

;f] x'g g;sL jf a}+snfO{ k|fKt x'g g;sL a}+sn] To:tf] lgb]{zg adf]lhd sfo{ ug{ g;s]sf sf/0f .

u= ljB'tLo e'QmfgL ;]jf ;DaGwL zt{ tyf aGb]hx?M
!_ ljB'tLo e'QmfgL ;]jf -o;kZrft ;]jf elgPsf]_ eGgfn] P 6L Pd÷8]la6 sf8{, cfO{ 6r OG6/g]6 a}+lsª, df]afOn a}+lsª ;fy} eljiodf g]kfn /fi6« a}+såf/f ljB'tLo e'QmfgL ;]jf egL tf]lsg] 

;]jfx? ;d]tnfO{ hgfpFb5 .
@_ ;]jf afxsn] cfj]bg kmf/d k"0f{ ?kdf e/L b:tvt u/L a}+sn] :jLsf/ u/]sf] cj:yfdf dfq ;]jf k|of]u ug{ lbO{g]5 .
#_ ;]jf k|of]u u/] jfkt nfUg] ;Dk"0f{ k|zf;lgs Pj+ cGo z'Ns÷b:t'/ ;do ;dodf a}+såf/f k|sflzt ul/g] z'Ns tflnsf -STC_ adf]lhd lgwf{l/t x'g]5 eGg] s'/fdf d k"0f{ ?kdf hfgsf/ 5' . 

;]jf k|of]u u/] jfkt nfUg] ;DalGwt b:t'/x? vftfjfnfsf] vftfaf6 8]lj6 ul/g]5 .
$_ ;]jf k|of]u ug{sf] nflu kmf/ddf pNn]v u/]sf df]afOn gDa/ / Od]n 7]ufgfdf nuOg kf;j8{, lkg sf]8 tyf sf/f]af/sf] nflu k6s] kf;j8{ -OTP_ k7fOg] 5 .
%_ ;]jf nfk/afxLk"j{s k|of]u u/]df pTkGg x'g] ;Dk"0f{ bfloTjsf] lhDd]jf/ ;]jf afxs :jo+ x'g]5 . ;]jf afxsn] cglws[t ?kdf ;]jfsf] k|of]u tyf ;]jf k|of]usf] nflu a}+såf/f k7fO{Psf kf;j8{, 

lkg sf]8 tyf sf/f]af/sf] nflu k6s] kf;j8{ -OTP_ c? JolQmn] k|of]u gug]{ u/L ;Dk"0f{ ;fjwfgL ckgfpg' kg]{5 . sy+sbflrt c? JolQmaf6 kf;j8{, lkg sf]8 tyf k6s] kf;j8{ -OTP_ 
cglws[t k|of]u ePdf ;f]af6 x'g] bfloTjsf] lhDd]jf/ ;]jf afxs :jo+ x'g]5 .

^_ ;]jf afxssf] df]afOn kmf]g gDa/ kl/jt{g ePsf] jf aGb ePsf] Joxf]/f ;]jf afxssf] tk{maf6 a}+snfO{ lnlvt ?kdf hfgsf/L u/fpg g;s]sf] kl/0ffd :j?k s'g} gf]S;fgL ePdf ;f]sf] 
hjfkmb]xL ;]jf afxs :jo+ x'g]5 .

&_ ;]jf afxsnfO{ k"j{ hfgsf/L lbO{ jf glbO{ s'g} klg ;dodf s'g} klg zt{ aGb]hx?df kl/jt{g ug]{ jf yk ug]{ k"0f{ :jljj]sLo clwsf/ a}+sdf ;'/lIft /x]sf] 5 . To;/L kl/jt{g jf yk ul/Psf] 
zt{ aGb]hx? tTsfn nfu" x'g]5 / ;f] zt{ aGb]hx? ;]jf afxssf] nflu afWosf/L x'g]5 .

lgj]bssf] x:tfIf/==============================================



*_ ;]jf afxsn] 8]la6 sf8{, cfO{ 6r OG6/g]6 a}+ls·, df]afOn a}+ls· ;'ljwf vf/]h ug]{ jf gjLs/0f gug]{ lnlvt lgb]{zg ;]jf cjlw ;dflKt ldltsf] Ps dlxgf cufj} a}+snfO{ hfgsf/L lbg'kg]{5, 
cGoyf gjLs/0f jfkt nfUg] z'Ns ;]jf afxssf] vftfaf6 8]lj6 u/L ;]jf gjLs/0f ul/g]5 . 

(_ ;]jfaf6 ul/g] sf/f]af/sf] ;Ldf, If]q, ;do / k|sf/ g]kfn /fi6« a}+s tyf a}+ssf] k|rlnt gLltsf] clwgdf /xg]5g\ .
!)_ ;]jfsf] ;DaGwdf ;]jf afxsn] a}+snfO{ lbPsf s'g} klg lgb]{zgx? /2 jf lkmtf{ ug{ ;lsg] 5}g . ;]jf ;DaGwdf lbOPsf ;a} lgb]{zgx? a}+sn] c;n lgotdf a'e]m/ sfof{Gjog u/]sf] cj:yfdf 

lgh ;]jf afxs cfk}+m jf c? s;}n] ;f] user name -k|of]ustf{ gfd_ / ;DalGwt kf;j8{ k|of]u u/L lbPsf lgb]{zg ;]jf afxssf nflu afWosf/L x'g]5g\ . o;/L lgb]{zg lbg] JolQmsf] klxrfg 
jf clVtof/L ?h' ug]{ jf To:tf] lgb]{zgsf] cflwsfl/tf ?h' ug]{ st{Jo a}+ssf] x'g] 5}g .

!!_ s'g} klg sDKo"6/ jf ;fOa/ ck/fw -h:t}M x\oflsË, lkml;Ë, 6«f]hg jf efO/;, O{Toflb_ sf nflu a}+s hjfkmb]xL x'g] 5}g / cj}w tyf hfn;fhLk"0f{ ljlwx?åf/f ul/Psf] s'g} klg cglws[t 
sf/f]af/sf nflu ;d]t a}+s pQ/bfoL x'g] 5}g .

!@_ a}+sn] ;do ;dodf cg'/f]w u/L k7fP adf]lhd cfjZos ;"rgfx? ;]jf afxsn] cljnDa pknAw u/fpg]5 .
!#_ a}+sn] h'g;'s} ;dodf s'g} ;"rgf jf sf/0f lbO{ jf glbO{ u|fxsn] k|of]u ul//x]sf] ;a} jf s]xL ;]jfx? lgnDag jf aGb ug{ ;Sg]5 .
!$_ JolQmut ?kdf x'nfsaf6, ˆofS;, 6]n]S;, O{d]n jf cGo s'g} ljB'tLo dfWodaf6 ;]jf afxsn] a}+snfO{ pknAw u/fPsf] 7]ufgfdf k7fOPsf ;"rgfx? ;]jf afxsn] ljlwjt ?kdf k|fKt

ePsf] dflgg]5 .
!%_ a}+sn] ;do ;dodf lg0f{o u/] adf]lhd a}+saf6 k|bfg ul/g] ;]jfx? yk36 ug{ ;Sg]5 . a}+sn] cfˆgf u|fxsx?nfO{ lglZrt df]afOn g]6js{ ;~rfns -x?_ åf/f ;~rflnt df]afOn k|of]u ug{ 

;]jf afxsnfO{ k|:tfj ug]{ clwsf/ cfk"mdf ;'/lIft u/]sf] 5 . ;]jf afxsaf6 tf]lsPsf] df]afOn kmf]g gDa/af6 dfq ;]jf afxssf] ;]jfsf] kx'FrnfO{ lglZrt ul/g]5 .
!^_ df]afOn kmf]g gDa/ k|dfl0ft ug]{ dfWodaf6 ;]jf afxsn] k|dfl0ft u/L lkg k|bfg u/]/ jf a}+sn] tf]s]sf] k|dfl0fs/0fsf] dfWodaf6 ;]jf afxssf] k|dfl0fs/0f eO;s] kl5 dfq u|fxssf] lgb]{zg 

nfu" ul/g]5 . b'/;~rf/ ;]jf k|bfossf] lgod cg';f/ ;]jf afxssf] df]afOn gDa/ lgis[o ePsf] ;"rgf ;]jf afxsn] a}+snfO{ hfgsf/L u/fpg' kg]{5 . ;f] hfgsf/L gu/fPsf] sf/0faf6
;]jfu|fxLnfO{ s'g} xfgL gf]S;fgL ePdf a}+s hjfkmb]xL÷pQ/bfoL x'g]5}g .

!&_ b}jL k|sf]k, sfg'gL aGb]h, df]afOn g]6js{ k|bfossf] q'6L jf nfk/afxL, ;]jf k|bfos / ;~rfng k|0ffnLsf] c;kmntfsf sf/0f jf g]6js{sf] cefj, ;]jf k|bfos t]>f] kIf nufot a}+ssf] sfa' 
eGbf aflx/sf] s'g} klg kl/l:yltsf] ;[hgfaf6 ;]jf pknAw x'g g;Sg] cj:yf ePdf a}+snfO{ pQ/bfoL agfOg] 5}g .

!*_ ;]jf afxsn] a}+snfO{ lnlvt hfgsf/L lbP/ s'g} klg ;dodf ;]jf ;'ljwfsf] ;dflKtsf] nflu cg'/f]w ug{ ;Sg]5 . ;]jf ;dflKt x'g' eGbf k"j{ ;]jf afxsaf6 ePsf] sf/f]af/sf] xsdf lghsf] 
lhDd]jf/L /lx/xg]5 .

!(_ a}+sn] ljB'tLo k|0ffnL dd{t ;Def/ ug'{kg]{ ePdf, ;'/Iff jf cGo sf/0fn] s'g} cfsl:ds kl/l:yltsf] ;[hgf eO{ ;]jf :ylut ug'{kg]{ kl/l:ylt ;[hgf ePdf ;]jf afxsnfO{ k"j{ hfgsf/L lbO{ jf 
glbO{ ;]jfnfO{ s'g} klg ;dodf lgnDag ug{ ;Sg]5 .

@)_ ;]jf afxsn] pNn]lvt zt{ tyf aGb]hx? pNn+3g u/]df jf olb ;]jf afxssf] d[To' ePsf], ltg'{ a'emfpg' kg]{ z'Ns÷b:t'/ ga'emfPsf], bfdf;fxLdf k/]sf], sfg"gL JolQmTj u'dfPsf] s'/f a}+snfO{ 
hfgsf/L ePdf jf a}+sn] pko'Qm 7x/fPsf] cGo cj:yfdf a}+sn] ;]jf aGb jf :ylut ug{ ;Sg]5 .

@!_ o; zt{ tyf aGb]hdf pNn]v ul/Psf s'g} a'Fbf s'g} sf/0f cj}wflgs ePdf o;df pNn]lvt cGo zt{x? a}wflgs /xg]5g\ .

plNnlvt zt{ aGb]hx? ;do ;dodf x]/km]/ jf kl/jt{g ug]{ clwsf/ a}+sdf ;'/lIft /xg] s'/fnfO{ d :jLsf/ ub{5' . To;/L x]/km]/ jf kl/jt{g ePsf] zt{ aGb]hx? ;f] ;DaGwdf dnfO{ ;"rgf lbgf;fy 
nfu' x'g]5g\ . To:tf] ;"rgf a}+ssf] cflwsfl/s j]a;fO{6 jf cflwsfl/s ;fdflhs ;+hfndf /flvPdf l/tk"j{s dnfO{ lbPsf] dflgg]5 . o;df pNn]lvt zt{ aGb]hx?sf ;DaGwdf a}+sn] u/]sf] JofVof d]/f 
nflu clGtd / dfGo x'g]5 . pk/f]Qm zt{ aGb]hx? k9L, jfrL ;f] sf] dtna tyf kl/0ffd a'em]sf] l7s ;fFrf] xf] .
a}+ssf] s'g} gofF ;"rgf k|ljlw cg';f/ nfu' ug]{ ljB'tLo ;]jfx? dnfO{ ;"lrt ul/ of gu/L k|bfg u/]df d]/f] k"0f{ d~h'/L /xg] 5 / ;f] ;DalGw a}+ssf] lgod cg';f/ nfUg] z'Ns d]/f] vftfaf6 8]lj6 ug]{df 
d]/f] d~h'/L 5 .
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Sign …………………   Staff Name     Staff ID   Date DD MM YYYY

Reviewed By Verified  By Refered By

Signature: Signature: Signature:

Name: Signature: Signature:
Staff ID: Staff ID: Staff ID:
Designation: Designation: Designation:
Date:  Date:  Date: DD MM YYYYDD MM YYYYDD MM YYYY
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